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Oriel High School
Centre number: 65206
EDEXCEL BTEC FIRST CERTIFICATE AND DIPLOMA IN BUSINESS
Unit 9 – Exploring Business Enterprise
Assignment 1 – Strengths and weaknesses  
Introduction 
This unit looks at the procedures behind setting up a business and gives you an opportunity to go through the process of setting up a small business of your choice. You will begin by looking at your own strengths and weaknesses and how these help contribute to setting up a business. 
Scenario: You are going to set up a small business of your choice, this needs to be linked to your own strengths and weaknesses. 
Task

1) Look at your own strengths and weaknesses. Create a poster explaining what they are and how they can help contribute to a business. How can you use your strengths and cover over your weaknesses? Why is it important to know your strengths and weaknesses when setting up a business? (P1)

2) Explain with examples the benefits of running a business. Why would someone want to do it? (Give examples from the guest speaker). This can be a written report. (M1)
Evidence

A poster covering strengths and weaknesses

A written report explaining benefits of running a business. 

This assignment will allow you to produce evidence for the following assessment criteria:

	Assessment Criteria

	Pass
	Merit
	Distinction

	P1 Describe how knowledge of personal strengths and weaknesses can be applied to preparing for and contributing to a business. 

	M1 Explain using examples the benefits of running a business.
	


Date Set:       __________________________________  
Hand in date:   __________________________________ 

Resources

(Put in suggested resources to use to complete the tasks set out in the assignment)
Textbooks 
Carysforth & Nield BTEC First Business (Heinemann)
Fardon et al GCSE Applied Business (Osborne)
Internet
bized.ac.uk
businesses websites
Oriel High School

Centre number: 65206
EDEXCEL BTEC FIRST CERTIFICATE AND DIPLOMA IN BUSINESS
Unit 9 – Exploring Business Enterprise
Assignment 2 – Setting up a small business. 
Introduction
This unit looks at the procedures behind setting up a business and gives you an opportunity to go through the process of setting up a small business of your choice. In this task you will select the business you would like to set up and give reasons. 
Scenario: You are going to set up a small business of your choice, this needs to be linked to your own strengths and weaknesses. 
Task

Choose a small business that you would like to set up, this must be linked to your strengths and weaknesses from task 1. Explain why you think that business would be a good idea for you to set up. (P1)


Write a paragraph to describe your business, the products or services it will provide and the kind of customer you would expect to have. You can also mention where it will be located, what competition you might have and what you will need to buy before starting the business. 
Evidence

Written explanation of the new business. 
This assignment will allow you to produce evidence for the following assessment criteria:

	Assessment Criteria

	Pass
	Merit
	Distinction

	P1 Describe how knowledge of personal strengths and weaknesses can be applied to preparing for and contributing to a business. 


	
	


Date Set:       __________________________________  

Hand in date:   __________________________________ 

Resources

(Put in suggested resources to use to complete the tasks set out in the assignment)
Textbooks 

Carysforth & Nield BTEC First Business (Heinemann)
Fardon et al GCSE Applied Business (Osborne)
Internet
bized.ac.uk
businesses websites
Oriel High School

Centre number: 65206
EDEXCEL BTEC FIRST CERTIFICATE AND DIPLOMA IN BUSINESS
Unit  9 – Exploring Business Enterprise
Assignment 3 – Regulations and legalities of setting up a small business. 

Introduction
This unit looks at the procedures behind setting up a business and gives you an opportunity to go through the process of setting up a small business of your choice.
Scenario: You setting up a small business that is linked to your own strengths. You now have to begin to look at planning to set up your business and explain the different areas. 
Task

1. Describe regulations and laws that might affect your business. (P2)

a. What legal status will you have (sole trader etc)

b. What do you have to do by law to start this form of business?

c. Are there specific laws relating to your business e.g. food safety?

d. How will you comply with laws on health and safety? E.g. public liability insurance, fire risks.

e. What records will you have to keep?

f. Why is it important to keep correct records?

g. Will you have any employees? If so what laws are there on how much you should pay them and what insurance will you need?

2. Explain how these regulations and laws affect how you prepare to start your business. (P2)

· For example, time, money, other people

· Think about how long it will take to comply with the laws – which ones do you have to do before you open (i.e. insurance, health and safety).

3. Analyse how regulations and laws will affect preparation for your business (M2)

· This means, state some advantages and disadvantages of what you have chosen to do in relation to legal regulations. 

All this information can be found at www.businesslink.gov.uk
Evidence

A written report. 
This assignment will allow you to produce evidence for the following assessment criteria:

	Assessment Criteria

	Pass
	Merit
	Distinction

	P2 


	M2 
	


Date Set:       __________________________________  

Hand in date:   __________________________________ 

Resources

(Put in suggested resources to use to complete the tasks set out in the assignment)
Textbooks 

Carysforth & Nield BTEC First Business (Heinemann)
Fardon et al GCSE Applied Business (Osborne)
Internet
bized.ac.uk
businesses websites
Oriel High School

Centre number: 65206
EDEXCEL BTEC FIRST CERTIFICATE AND DIPLOMA IN BUSINESS
Unit 9 – Exploring Business Enterprise
Assignment 4 – Marketing and Sales
Introduction
This unit looks at the procedures behind setting up a business and gives you an opportunity to go through the process of setting up a small business of your choice.
Scenario: You setting up a small business that is linked to your own strengths. You now have to begin to look at planning to set up your business and explain the different areas. In this task you are looking at the marketing side of planning your business. 
Task

1. Describe how you will prepare to market and sell products. (P3)
a. Describe in detail the products and/or services you will be selling. Incldue pictures where possible.

b. Explain your target market

c. Explain how will you reach and keep your target market

d. How will you provide customer care?

e. Describe the sort of market research you will need to carry out and give examples.

f. How will you analyse and meet customer needs?

g. Describe your competition

h. How much will your product or service cost you to produce?

i. What prices will you charge to your customers?

j. What is your unique selling point?

k. How will you promote your business?

l. What selling techniques will you use? Will these include personal selling?

m. Describe any environmental issues that might arise from your business and how you would deal with these.

2. Analyse how you will prepare to market and sell products. (M2)

· State the advantages and disadvantages of the way you have chosen to use marketing and sales. 

Evidence

A written report. 
This assignment will allow you to produce evidence for the following assessment criteria:

	Assessment Criteria

	Pass
	Merit
	Distinction

	P3 


	M2
	


Date Set:       __________________________________  

Hand in date:   __________________________________ 

Resources

(Put in suggested resources to use to complete the tasks set out in the assignment)
Textbooks 

Carysforth & Nield BTEC First Business (Heinemann)
Fardon et al GCSE Applied Business (Osborne)
Internet
bized.ac.uk
businesses websites
Oriel High School

Centre number: 65206
EDEXCEL BTEC FIRST CERTIFICATE AND DIPLOMA IN BUSINESS
Unit  9 – Exploring Business Enterprise
Assignment 5 – Financial Planning
Introduction
This unit looks at the procedures behind setting up a business and gives you an opportunity to go through the process of setting up a small business of your choice.
Scenario: You setting up a small business that is linked to your own strengths. You now have to begin to look at planning to set up your business and explain the different areas. In this task you are looking at the financial side of planning your business.
Task

1. Describe the financial issues that could affect your business. (P4)

a. Describe the sources of finance you could use

b. Explain what start up costs are and give some examples of your own

c. Explain what operating costs are and give some examples from your own business.

d. Explain how you could calculate how many sales you could make per month and how much revenue this could give you.

e. Explain what cash flow forecasting is and give a short example.

f. What records will you keep?

g. How would you measure the success of your business?

h. What financial risks will you have? (e.g. security of your income, changes and losing money)

2. Analyse the financial issues that could affect your business (M2)

· Explain the financial aspects that are most likely to affect your business and say why this is a problem/advantage for you 

Evidence

A written report 

This assignment will allow you to produce evidence for the following assessment criteria:

	Assessment Criteria

	Pass
	Merit
	Distinction

	P4


	M2
	


Date Set:       __________________________________  

Hand in date:   __________________________________ 

Resources

(Put in suggested resources to use to complete the tasks set out in the assignment)
Textbooks 

Carysforth & Nield BTEC First Business (Heinemann)
Fardon et al GCSE Applied Business (Osborne)
Internet
bized.ac.uk
businesses websites
Oriel High School

Centre number: 65206
EDEXCEL BTEC FIRST CERTIFICATE AND DIPLOMA IN BUSINESS
Unit  9 – Exploring Business Enterprise
Assignment 6 – Business Plan
Introduction
This unit looks at the procedures behind setting up a business and gives you an opportunity to go through the process of setting up a small business of your choice.
Scenario: You setting up a small business that is linked to your own strengths. You now have to begin to look at planning to set up your business and explain the different areas. In this task you are looking at what goes in to a business plan 
Task

1. Outline the contents of a business plan for your business. (P5)

a. Go on to the HSBC website and download a copy of their business planning pack. 

b. Describe the contents of this pack e.g. State what information the bank wants to see in a business plan before it will consider giving it finance. 

2. Explain the contents of a business plan and the reasons for preparing one. (M3)

a. Explain why each element is important

b. Write a short paragraph explaining why it is necessary to prepare a business plan. 

Evidence

Written report 
This assignment will allow you to produce evidence for the following assessment criteria:

	Assessment Criteria

	Pass
	Merit
	Distinction

	P5


	M3
	


Date Set:       __________________________________  

Hand in date:   __________________________________ 

Resources

(Put in suggested resources to use to complete the tasks set out in the assignment)
Textbooks 

Carysforth & Nield BTEC First Business (Heinemann)
Fardon et al GCSE Applied Business (Osborne)
Internet
bized.ac.uk
businesses websites
Oriel High School

Centre number: 65206
EDEXCEL BTEC FIRST CERTIFICATE AND DIPLOMA IN BUSINESS
Unit  9 – Exploring Business Enterprise
Assignment 7 – Advice and guidance
Introduction
This unit looks at the procedures behind setting up a business and gives you an opportunity to go through the process of setting up a small business of your choice.
Scenario: You have been successful in planning the setting up of your business and Maggie a business advisor from “Enterprising Ideas” has asked you to produce a leaflet that could be given to other budding entrepreneurs to describe all the available sources of advice and support that are available to them when setting up a new business. 
Task

Produce a leaflet that describes available sources of advice for a new business. (P6)

Evidence

A leaflet

This assignment will allow you to produce evidence for the following assessment criteria:

	Assessment Criteria

	Pass
	Merit
	Distinction

	P6


	
	


Date Set:       __________________________________  

Hand in date:   __________________________________ 

Resources

(Put in suggested resources to use to complete the tasks set out in the assignment)
Textbooks 

Carysforth & Nield BTEC First Business (Heinemann)
Fardon et al GCSE Applied Business (Osborne)
Internet
bized.ac.uk
businesses websites
Oriel High School

Centre number: 65206
EDEXCEL BTEC FIRST CERTIFICATE AND DIPLOMA IN BUSINESS
Unit 9 – Exploring Business Enterprise
Assignment 4 – Marketing and Sales
Introduction
This unit looks at the procedures behind setting up a business and gives you an opportunity to go through the process of setting up a small business of your choice.
Scenario: You are working for a bank and have been given a copy of your work so far. You have been asked to evaluate the business. 
Task
1. Look over the previous task and evaluate all the issues that need to be considered when setting up a new business. (D1)

2. Write a brief report, making recommendations for how you would start the business. When you have made a list of recommendations covering all the points you researched in your pass tasks, justify each one. This means explaining all the choices you made and stating why you didn’t make a choice. E.g. if you chose to become a sole trader, explain why this was a better choice for your business than a partnership or LTD. (D2)

Evidence

A written report. 
This assignment will allow you to produce evidence for the following assessment criteria:

	Assessment Criteria

	Pass
	Merit
	Distinction

	
	
	D1

D2


Date Set:       __________________________________  

Hand in date:   __________________________________ 

Resources

(Put in suggested resources to use to complete the tasks set out in the assignment)
Textbooks 

Carysforth & Nield BTEC First Business (Heinemann)
Fardon et al GCSE Applied Business (Osborne)
Internet
bized.ac.uk
businesses websites
Oriel High School BTEC First Certificate and Diploma in Business


